NASA Lewis Research Center
Cleveland, Ohio

February 28, 1973

MEMORANDUM

TO: Lewis Employees and Resident, Contractor, and NASA
Exchange Personnel

FROM: Director

SUBJECT: Lewis Inspection: '‘Technology in the Service of Man'l,
September 26 to September 30, 1973

From September 26 to September 30, 1973, the Lewis Research Center

will present an inspection on the theme, ''Technology in the Service

of Man''. This Inspection will be a report on our stewardship of
federal resources to leaders in government, education, labor, commerce,
and industry. The object is to show our accomplishments and current
programs in such a way that their benefits to man are evident. Subject
matter will be predominantly from Lewis but will also embrace NASA-
wide activities.

Planning and management of the Inspection has been assigned to the
following:

Dr. Walter T. Olson, General Chairman
Hugh W. Harris

James J. Modarelli

Edward A. Richley

Arthur R. Wycoff, Jr.

Successful execution of the Inspection will require the efforts of
many other members of the Center staff. | know | can count on you for
your full cooperation in this important undertaking.
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GENERAL CHAIRMAN

VICE-GENERAL CHAIRMAN & INSPECTION STOPS

DESIGN AND GRAPHICS
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March 26, 1973

PECTION HEADQUARTERS

ROOM 122, ADMINISTRATION BUILDING

MATIL: INSP

PBX: 6873

M.S. 3-1

OFFICE MANAGER: ELAINE QUAYLE

TIME CHARGE NO, X012533



INSPECTION MANAGERS

Richley -~ Inspection Stops

For each stop:

Organizer/Manager
Coordinator

- Exhibit Specialist
Speakers

Modarelli - Design and Graphics

== Richard Schulke - PAX: L4206

Technical Art and Graphics Manager - M. Henderson (PAX: 3296) or
H. Brodersen " s
Publication Art Manager - P, Kick (PAX: 7117)

-~ Richard Texler - PAX: 3145

~Audio Equipment Manager - J. Sikora __ (PAX: 8193)
Audio-repair (standby) - :
‘Movie Production Manager - A. Laufman  (PAX: 3145)
Slide Production Manager - b i

Slide & Movie Projection Manager -~ " ‘ "
Projector repair (standby)

- D. Thoennes (3202)

Technical Services Manager

General Services and Contract Manager = G. Mahnke (PAX: 8137)

Procurement Specialist - F. Stickney (PAX: 4115)
Display Fabrication Manager - E. Botos (PAX: 3182)
Wood Model Fabrication Manager - F. Kuchta (PAX: 3122)

. Metal Model Fabrication Manager - F, Vanhoff (PAX: 3124)

Harris - Publicity

Brochure Editor
Publicity Manager

Wycoff = lnvitees and Protocol

Registration & Security - R. Gaines (PAX: 4268)

Registration Attendants 5 icni . . p .
InEormat jon Attendas . Wisniewski (8232); P. Laisure (3159)

Powell - Logistics

Bus Manager - W, Waite (PAX: 6243)
NASA Transportation Manager - H. Dombroski (PAX: 5106)
NASA Vehicle Drivers
Cafeteria Manager - J. Moran (PAX: 2289); R. Schmidt (PAX: 8000)
Servers "
Coffee Stops
After-tour Stop
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Powell - Logistics (Continued)

Communications Manager - H. Roe (PAX: 6242)
- Telephone Attendants

Traffic (Freight) Manager - - A, Pagliuco (PAX: 5102)

Audience Seating. Arrangement Manager - T. Warren (PAX: 3135)



March 26. 1973

TECHNICAL SERVICE TEAMS

PAX
TECHNICAL SERVICES MANAGER - DONALD L. THOENNES - 3202
DIVISION COORDINATORS:
TECHNICAL SERVICES COORDINATION OFFICE - DANIEL S. PROK - 3168
PLANT SERVICES DIVISION - GEORGE L. MAHNKE - 8137
TEST INSTALLATIONS DIVISION - DONALD L, THOENNES - 3202
FACILITIES OPERATIONS DIVISION - GRADY S. SPEER - 2204
FABRICATION DIVISION - FRANK L. SEJHAR - 5296

EQUIPMENT AND SUPPLY DIVISION - JOHN C. SIKORA 8193



March 26, 1973

TECHNICAL SERVICE TEAMS (CONTINUED)

BUILDING MANAGERS:

10 X 10 - F. H. DUNN - 4127
PSL 3 & 4 - H. T. WINE - 8109
9 X 15 - B. P. KLUCHNIK - 8085
ZERO G - B. P. KLUCHNIK - 8085
8 X 6 - B. P. KLUCHNIK - 8085
ERB, CW 6-8 _ N. M. RICCIARDI - 6218
MPL - L. E. HERMAN - 2208
ERB, WEST WING - J. R. DE LARGY - 2194
EPL - A, D. BAIAZI Gl

HANGAR - R, F. KRAVANYA - 2155






NATIONAL AERONAUTICS AND SPACE ADMINISTRATION
LEWIS RESEARCH CENTER
CLEVELAND, OHIO 44135

June 8, 1973

REPLY TO
pEYo 1010

MEMORANDUM for Record

SUBJECT: Headquarters' approval of Lewis Inspection

On Friday, June 1, | discussed with Mr., Edwin Kilgore the fact
that we wanted to proceed with mailing Inspection notices and
asked if he had any reaction from George Low or others on the
Inspection, He said he would get George Low's reaction to our
cost and manpower estimates.

On June 5, | received the following message:
""_ow said go ahead with the Lewis Inspection"

(telecon between Lila Hayden, Kilgore's secretary)
and Elaine Quayle.

On Friday, June 8, at 4 p.m., | left a message with Mr. Kilgore's
office that the first round of invitation notices would be mailed
at 9 a.m., June 11, 1973.

A -

Walter T. Olson

cc:
0100/Director
1000/Art Wycoff



1973 LEWIS INSPECTION

FUNCTIONAL AREA: ADMINISTRATION - W. T. Olson

ACTION SCHEDULE

ITEM

RESPONSIBILITY

SCHEDULE DATE: JuLY 30, 1973

)
=

MAY

JuN

JUL

T.

INITIAL TNSPECTION ORGANIZATION & PLANNING

£ 70

1.

Narrative on purnose, policies, intent, etc.

- -

develoned

2

Preliminary tasks identified

3.

Major milestone dates set

4,

Major functional area responsibilities

assignad

5. Al

tasks identified

6.

Staff determined for planning stage

2.

Staff determined for execution stage

8,

Schedules from Functional Areas reguested

TT. STATUS PEPORTIIG.

WTo

Functional Area Status Reviews hold

ﬂi&&;y

25

Status Report to Headquarters

111, REVIEYS & APPROYALS MADE FOR:

Invitations & Prqotocaol Area

WYCQFE

—t——

a. Area schedule

b. Invitations List

c, 'Alert'! flver

d., First invitation .

e. Reservation format

f. Follow-up invitation

a,.. Acknowledaement Jetter

Publicity Area

HARRLS

a, Area schzdule

b, _lInspection brochure

News madia invitations list

d Ilnvitea sunnlomentary infg

o

(accommodations, transportation) shee

Press, trade journal release lists

f. Decafts of-madia ralcasgs

Press Pack contepnts_(texts phatns)

Logistics Areca

IneLl

a, Areca schedule

b |nviteas supnlomentarnv.info lists

c. Bus routces, scnedules

T

N

ds

Registration

(1) Site

o . -

(2) Materials

Personnel

(1) Fscort Teams

(2) Vehicle drivers

(3) Registration, telephone, info

attepdants

(L) Cafeteria servers, refreshment stop

_attendants

Instruction/information sheets for:

(1) Escort teams

(2) Vehicle Drivers

(3) Reqgistration, et,al,, attendants

(4) Cafeteria servers, refreshment stop

attendants

9.

Menu(s)

Cafeteria, refreshment stop lavouts

Technical Arca

Richley

a, Area schadule

b. All Plan /1 nrasentations

c, All Plap s] display skotches

All Plan_ 2 presentations

All Plap #2 display skerches

. All Stop Dotail Plans (stage & seating)

First draft, Daily Program & Scheduld

_Fipal Daily Program & Schedule

e
f
g.
h
1

Rehearsals Start

NEREEEE

NASA-C-70ta (Rev. 7-71)
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1973 LEWIS INSPECTION

ACTION SCHEDULE

FUNCTIONAL AREA: ADMINISTRATION

SCHEDULE DATE: JuLY 30, 1973
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1003 April 2, 1973
MEMORANDUM
TO: 1010/Walter T. Olson
Chairman, 1973 Lewis Inspection
FROM: Edward A. Richley

SUBJECT: Recap of Inspection Events March 10 thru April 1, 1973

Meetings:
3/12 Committee
3/15 EAR/BTL
3/19 Committee
3/21 Stop Organizers
3/26 Committee

Accomplishments:

Action

Inspection dates revised (September 19-23)

Stops all prescribed along with organigers

Daily schedule determined

Milestone charts all started

"Stop'" milestone charts in hands of organizers for completion

Memo to LeRC Division Chiefs requesting invitation suggestions

Two MIST typewriters ordered

Dun & Bradstreet contacted for possible name lists

Modarelli msking informal contacts with Centers for hangar displays
Tech Services has checked out available equipment at Plum Brook
Tech Services having a walk through of_all sites re painting needs etc.

Items:

BTL to contact Skylab people

Olson (or Richley) to contact Wil Scull directly
Prok to gather and massage the site schedules

&~ Ault to name a replacement for English by 4/2 (Eossflew)

Need Exhibits Coordinator in DEB Cafeteria area
Need to identify coffee stops and appoint exhibits coordinator
Week-end program - need preliminary definition

Edward A. Richley



MEETING MINUTES
OF
INSPECTION MANAGERS




1973 Inspection
Managers Meeting

March 5, 1973

AGENDA
Managers Reports
a. Invitation Categories List - Wycoff
b. Access channels - Wycoff and Harris
c. Topics - Olson and Richley
d. Locations - Olson and Richley
e. Preliminary Daily Schedule - Richley
Job Assignment Lists - all
Preliminary Planning Schedule - Richley

Next Step(s)



1973 Inspection Managers

Minutes Fourth Meeting = March 5, 1973
Present: Richley, Modarelli, Harris, Wycoff, Schulke, Quayle
Actions Taken
1. Managers Reports
a, lInvitation Categories List - Wycoff
Reviewed and revised. Also, Wycoff has List of
participating organizations from 1966 Inspection
to use as a guide for this year.
b. Access channels - Wycoff and Harris
Harris talked to John Mountain (Ohio Publicity Office)
will send List of Ohio Legislators and Key Advisors.
Wycoff talked with Robert Loffman (Office of Legislative
Affairs, Hq.) and Fred Bowen (Office of Assoc. Adm.) who
will develop Key Federal Legislative List and forward
approximately April 1, 1973.
c. Topics and Locations - Olson and Richley
Reviewed, Meeting set for March 6, 1973 with Stop
Organizers to discuss Topics and Locations.
d. Preliminary Daily Schedule - Richley
Reviewed.
2, Job Assignments Lists - all
Reviewed and updated.
3. Preliminary Planning Schedule = Richley
Reviewed initial schedules for Publicity and Invitations.
Actions to be taken for March 12 meeting:

Someone needed to take charge of the tenth stop (Hangar)(?)
Job Assignments List: Additional inputs needed.
PERT Charts = Richley requested members to check the Publicity

and Invitation Schedules for possible improvements and forward
suggestions within a day or so.



1973 Inspection Managers

Minutes Fifth Meeting - March 12, 1973

Present: Richley, Modarelli, Harris, Wycoff, Schulke, Powell, Quayle

Actions Taken

I. John M, Powell was officially designated for Logistics,
2, James J. Modarelli was designated to handle the Hangar Stop..

3. List submitted from James F. Connors of Technical Services
Building Managers (attached).

L, Tenative Stop titles and Organizers were reviewed (see
attached list).

Actions to be taken for March 19 meeting:

. Review and complete schedules for Administration, Logistics
and Technical milestone charts and return within next few
days.

2, List of job requirements needed at the stops.

3. Richley to meet with Director for status report.



1973 Inspection Managers
Minutes Sixth Meeting - March 19, 1973
Present: Richley, Poley, Prok, Wycoff, Powell, Schulke, Modarelli,

Harris, Quayle

Actions Taken:

1. Reviewed Topics, Location, and Organizer for Proposed Stops.
2. Reviewed Milestone Schedules and Schedule Notes.

3. Reviewed Preliminary Daily Schedule.

Actions to be taken for March 26 Meeting:

1. Order 2 MTST machines that are tape-type which are interchangeable.
The body of the invitational letter will be printed in the same
style as the salutation. To be ordered by Art Wycoff.

2. Art Wycoff will show Ed Richley a draft of the invitational letter
for Lundin's signature.

3. Ed Richley to review Milestone Schedules for the Technical Exhibit
Sites at the Wednesday (March 21) meeting of the Stop Organizers,
and request any changes or recommendations be forwarded to us for
the next meeting (March 26).

4, Bill Poley will help the Inspection Team to generate Document
Requirements.



9:45

10:20

10:50

11:10

11:45

12:20

12:55

1:55

430

1973 Inspection

Preliminary Daily Schedule

Arrival and Registration
Welcoming Remarks
Opening Address

Stop 1

Stop 2

Coffee Break (at Stop 2)
Stop 3

Stop W

Stop 5

Lunch

Stop 6

Stop 7

Coffee Break (at Stop 7)
Stop 8

Stop 9

Social at Hangar (Special Exhibits)

Buses and Special Transportation start leaving
for DEB Visitor Parking, Airport and Motels



1973 LEWIS INSPECTION

Stop Organizer's Meeting
Wednesday, March 21, 1973

1:30 p.m., Room 225 Ad Building

AGENDA

1. Review B. T. Lundin's Meeting results.
2. Discuss Daily Schedule (i.e., stop time length).

3. Hand out and discuss Action Plans.

Action
1. Submit detailed plans.

2. Submit completed action plans for integration into
Master Schedule. :

Attendees: ;
Qonrad -50/ "L//
ovell— 86~ 7
VJones — éO*é
V Luidens-5o0/-2
Winzig - 5-3
vDouglass =500 -R0%
v/ Otto-g¢/-/
\/English« seo-R0/
Toma - 20 9 -
i/Frecheg- 1:/267—//
\/Johnson —-R35L
v Modarelli-<-$
v'Schulke —5-<~
'/Poley
vProk-,/5-5
v Hauser 5-9

/Richley
\/Kh‘oennes Qj’v/
v/ Quayle



1973 Inspection Managers

Minutes Seventh Meeting - March 26, 1973

Present: Richley, Prok, Wycoff, Powell, Schulke, Modarelli,
Quayle

Actions Taken:

1. Two MTST machines have been ordered for use in Inspection
Headquarters. Delivery dates: March 28 (6 months) and April
(4 months).

2. Ed Richley reported on actions taken at the March 21, 1973
meeting of the Stop Organizers.

Actions to be taken for April 2, 1973 Meeting:

1. Ed Richley to see Connors regarding Powell's request.

2. Dan Prok to give report to Ed Richley on Wednesday (March 28)
regarding progress of milestone charts.

3. Ed Richley will check with Lundin as to whether JPL should be
invited.

4. Ed Richley and Art Wycoff to present to Lundin the Alert Flyer
and Invitation Letter for his approval.

5. Ed Richley to get coordinator from Godman's group for Design
shop.



1973 INSPECTION

PRELIMINARY DAILY SCHEDULE

8:30 Arrival and Registration

9:00 Welcoming Remarks

9:10 Opening Address

9:35 1st Stop

10:10 2nd Stop
10:45 Coffee Break
11:05 3rd Stop
11:40 bth Stop
12:15 5th Stop

12:50 Lunch

1:50 6th Stop

2:25 7th Stop

3:00 Coffee Break

3:20 8th Stop

3:55 9th Stop

4:30 Social at Hangar (Special Exhibits)
5:00 Buses start leaving for DEB Visitor

Parking, Airport and Motels



1973 Inspection Managers

Minutes of Eighth Meeting - April 2, 1973

Present: Olson, Richley, Modarelli, Thoennes, Wycoff, Powell,
Prok, Harris

Actions:

1. Reviewed status of major areas

2. Godman will coordinate work required in Engineering Services

3. Dr. Louis Rosenblum named to be Organizer for "Energy for A Better
Life" - Stop 6

Actions to be taken for April 9:

BTL letter to Center Directors requesting participation (Olson)

. Draft Alert Flyer and Invitation Letter for BTL's review (Wycoff, Olson)
Contact Goddard on Stop 9 (Olson)

Contact Houston on Stop 9 (Richley)

Firm up invitee lists ( Wycoff, plus help from Olson, Richley)

. MIST typists - review workload

Tickets, costs: assign and investigate

NooupwNhe



1973 Inspection Managers

Minutes of Ninth Meeting - April 9, 1973

Present:

Actions Taken:

1.
2.

Reviewed status of major areas.

Olson, Richley, Wycoff, Schulke, Prok, Quayle

Appointed Paul Foster as Exhibits Coordinator for DEB

Cafeteria.

Action to be taken for April 16th Meeting:

LoOoONOOU T WN =

New Title for Otto's Stop #5.

Associate from English' Division for Stop #6.
Associate from Jones for Stop #2.

Associate from Johnson for Stop #8.

Updated Milestone charts

Site schedule from Rosenblum

Site location from Rosenblum

Completion of Administration Milestone Schedule
Alert Flyer

Invitation letter

Center Directors letters (JPL?)

ERTS Contact and letter.

Contact Goddard on Stop 9.

Skylab Contact.

Firm up Invitation Lists.

Coffee Stop Locations.

Coffee Stop Coordinator.

Develop Fee Schedule.

Assign an Associate.

Assign a Weekend Program Organizer.

Assigmed

Elaine
7

1"

T
Prok/Elaine
11" Tt
" 1"
Olson
1"

"
11
14

1

Lundin
Wycoff
Powell

"
T

b §

Inspection Managers



1973 Inspection Managers

Minutes of Tenth Meeting - April 16, 1973

Present: Olson, Wycoff, Schulke, Powell, Prok, Harris, Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 20 action items from
the April 9th Meeting.

2. Powell assigned John Sheehan as his Associate.

3. The Inspection Committee decided that there will be five
Coffee Stop Locations.

Actions to be taken for April 23rd Meeting: Assigned
1. Continue to work on nmew Title for Otto's Stop #5. Insp. Team
2. Re-examine location for Stop #6. Olson/Schulke
3. Improve Schedule dates for Stop #7. Olson
4. Skylab Contact. Lundin
5. Continue to firm up Invitation Lists. Wycoff
6. Coffee Stop Locations. Develop Fee Charge. Powell
7. Develop List of Invitees who will not be charged Harris
a fee.
8. Assign a Weekend Program Organizer. Insp. Team

9. Supply Olson with a list of National Media people. Harris



1973 Inspection Managers

Minutes of Eleventh Meeting - April 23, 1973

Present: Olson, Richley, Wycoff, Prok, Powell, Schulke, Harris,

Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 9 action items
from the April 16th Meeting.

2. Approval on Stop Presentation was made for Stop #1 (4-19-73);
and Stop #3 (approved with changeg (4-23-73).

3. The Committee decgided on a $5.00 Fee Schedule with lunch
being served in the DEB Cafeteria.

Action to be taken for April 30th Meeting: Assigned

1. Continue to review Stop #5 Title. Insp. Team

2. Continue to examine location for Stop #6. Olson/Schulke

3. Improve Schedule dates for Stop #7. Olson

4. Skylab Contact. Lundin

5. Wycoff to obtain "50 Club"™ membership listing Wycoff
from Lundin. Also check with Plant Representa-
tives for their listings.

6. Develop break-out of the Fee Schedule. Powell

7. Supply Olson with a list of National Media Harris
people who will not be charged a fee.

8. Assign a Weekend Program Organizer. Insp. Team

9. Review and approve Stop Presentations for Richley/0Olson
Stops 2, 4, 5, and 8.

10. Update milestone charts. Prok



1973 Inspection Managers

Minutes of Twelfth Meeting - April 30, 1973

Present: Richley, Wycoff, Prok, Powell, Schulke, Harris, Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 10 action items
from the April 23rd Meeting.

2. Approved Center Section of ERB as location for Stop #6.

Action to be taken for May 7th Meeting: Assigned
1. Continue to review Stop #5 Title. Insp. Team

2. Assign a Weekend Program Organizer. " "

3. Find out what Bob Allen's memo to Mr. Godman means. Prok
Update milestone charts.



1973 Inspection Managers

Minutes of Thirteenth Meeting - May 7, 1973

Present: Olson, Richley, Modarelli, Harris, Wycoff, Schulke,

Thoennes, Quayle

Actions Taken:

1.

Reviewed status of major areas; discussed 3 action items
from the April 30th meeting.

2. Assigned Herman Mark as Organizer for Stop 9, and
Ken Kleinknecht as Consultant.

3. Approval was made for presentation outlines on Stops 1, 2,
3, 4, 5, 7, and 8.

Actions to be taken for May 1H4th meeting: Assigned
“1. Prepare layout drawing of exhibits for Stop 10. Schulke/Modarelli
/2. Obtain lists of News Media people from Headquarters. Harris
3. Prepare Cost Estimate breakdown. Modarelli

4. Make chair inventory (including Plum Brook Auditorium

chairs). Powell
5. Designate coffee stops. "
6. Submit route plans of exits and entrances to 1
Don Thoennes so that painting may be started.
—~7. Dr. Olson to contact Goddard. Olson
8. Continue to review Stop #5 Title. Insp. Team
9. Assign a Weekend Program Organizer. " "



1973 Inspection Managers
Minutes of the Fourteenth Meeting - May 14, 1973
Present: Olson, Richley, Prok, Wycoff, Harris, Schulke, Modarelli,

Powell, Quayle

Actions Taken:

1. The following tentative Stop location revisions were made.
Final approval to follow next week.

Stop 5 - EPL
Stop 9 - Southwest portion of AID Room

2. The General Chairman approved the Title for Stop 5 as
"Communications Technology™.

3. The Technology Utilization Exhibits will go in the Hangar
due to lack of space in the DEB Cafeteria.

4. Outlines for Stops 1 thru 8 have been approved.
5. Stop 9 Associate is Richard Gedney (PAX: 5219); Consultants
are Stanley C. Freden, GSFC and Ken Kleinknecht, JSC.

Actions to be taken for May 2lst Meeting: Assigned

1. Richley and Powell to check out coffee stop Richley/Powell
locations at 9:30 a.m., 5/15/73.

2. Richley to ask Jones to contact Fordyce Richley
regarding pollution material for Stop 2.
(Action completed 5/14/73.)

3. Request English and Moeckel to officially Prok
designate Stop Consultants for Stop 6.

4, Stage Layouts required for Stops 4, 5, 6, and "
8 for review with Lundin. Contact Schulke.

DUE TO THE MEMORIAL DAY HOLIDAY ON MONDAY
MAY 28 THAT MEETING IS NOW SCHEDULED FOR
4:00 TUESDAY, MAY 29, 1973.

THE INSPECTION TEAM WILL MAKE A TOUR OF
THE STOPS ON JUNE 4, 1973.




1973 Inspection Managers
Minutes of the 15th Meeting - May 21, 1973
Present: Richley, Modarelli, Powell, Schulke, Thoennes, Prok,

Wycoff, Harris, Quayle

Actions Taken:

1. The following Stop location revisions were approved:

Stop 5 - EPL
Stop 9 - Ad Bldg. Auditorium

2. Presented Y map plans on coffee stop locations. Recommended
EPL, 10X10, Ad Bldg. Auditorium and the West Wing of ERB as
the double coffee stop locations.

3. Inspection expenditures as of April 30, 1973:
$16,010.93 Labor
579.26 Purchases
$16,590.19 Total

4. A total of 3,091 names and addresses recorded on MIST. Post-
cards have been typed and proofread.

5. Received Stop Presentation drafts from Stops 3 and 7.

Actions to be taken for May 29th Meeting: Assigned
1. Stage layouts required for Stops 4, 6, and 9. Prok

2. Interagency lists required. Wycoff
3. Publicity lists required. Harris
4. Stop briefings will be held this week for Tech. Thoennes

Services people with a Safety representative.

5. Modarelli to contact Goddard and JSC and the Modarelli
Smithsonian for possible Stop 10 Exhibits.

6. Prepare preliminary route for the Inspection Powell
Team tour on June 4, 1973 at 1:30 p.m.

7. Consider a way of working in an employee day. Inspection Team.


http:16,590.19
http:16,010.93

1973 Inspection Managers
Minutes of the 16th Meeting - May 29, 1973

Present: Olson, Richley, Powell, Harris, Thoennes, Wycoff,
Shulke, Prok, Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 7 action items
from the May 21lst Meeting.

2. Received Stop Presentation drafts from Stops 1, 2, 3, 4 and 7.

3. A total of 5,168 names and addresses recorded on MTST.

Actions to be taken for June Uth Meeting: Assigned
1. Contact the exact named representative from Modarelli

Goddard and JSC and the Smithsonian for
possible Stop 10 Exhibits.

2. Check with Ted Warren regarding chairs. Powell
3. Stage layouts required for Stop 9. Prok
Stop Presentations still due for Stops 5,
6 and 8.
4. Prepare ideas for employee day. Harris/Olson
5. Publicity lists required. Harris

6. Interagency lists required. Wycoff



1973 Inspection Managers

Minutes of the 17th Meeting - June 4, 1973

Present: Olson, Richley, Powell, Schulke, Modarelli, Harris,

Prok, Wycoff, Barile, Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 6 action items
from the May 29th meeting.
2. Lundin approved an Employee Day.
3. The Stop 5 Title has been officially designated as
"Space Electronics Technology".
4. Modarelli contacted representatives from Goddard, JSC and
the Smithsonian for possible Stop 10 Exhibits.
5. Powell checkedwith Ted Warren regarding chairs and submitted
an inventory.
6. Harris submitted Publicity lists.
7. The Inspection Team made a preliminary tour of the stops.
8. Sam Barile was assigned as associate for Richley in his absence.
9. Lundin suggested making movies of the stop presentations.
Actions to be taken: Assigned
1. Stage layouts required for Stop 9. Prok
Stop Presentation drafts still due for
Stops 5, 6, 8 and 9.
2. Report minimum requirements for movies of the Modarelli
stop presentations.
3. Check with Herman Mark on Stop 9 Presentation Richley/Olson
material and establish date for meeting with
Goddard representative.
4. Modarelli to update list of associates and Modarelli
consultants for Goddard and JSC.
5. Provide a book to Lundin which will include Richley/Prok/Quayle

Revised Texts, Figures and Sketches from
each Stop by July 1st.



1973 Inspection Managers

Minutes of the 18th Meeting - June 11, 1973

Present:

Thoennes, Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 5 action items from
the June Uth Meeting.

2. Mailed the Alert Flyer today.

Actions to be taken: Assigned

1. Presentation drafts still due for Stops 8 and 9. Prok "

2. Develop plans for movies (TV Tape) of Stop Presenta- Modarelli
tions.

3. Try to speed-up construction on Westover Road so Prok
that road will be passable in time for the Inspection.

4., Check to see if doors of cells may be removed during Thoennes
the inspection in ERB. :

5. Distribute copies of MAP showing the routes to be Powell
taken.

6. Estimate time 'in and out of seats' between stops. ks

7. Report status of the Brochure and Bus Guide write-ups. Harris

8. Send reminder memorandum to Stop Organizers re: Barile

Final Draft of Stop Presentations due on June 29th.

« 7

Olson, Modarelli, Powell, Schulke, Barile, Prok, Wycoff,



1973 Inspection Managers

Minutes of the 19th Meeting - June 18, 1973

Present: Olson, Barile, Powell, Schulke, Prok, Harris, Wycoff,
Quayle

Actions Taken:

1. Reviewed status of major areas; discussed 8 action items
from the June 1llth meeting.

2. The Inspection Team decided to limit talks to 25 minutes.

Actions to be Taken: Assigned

1. Check to see that work is on display in the 10 X 10 Shop
Area. Schulke

2. Talk to Stickney regarding blanket coverage of Inspection
Procurement needs. Olson



1973 Inspection Managers

Minutes of the 20th Meeting - Jdune 23, 1973

Present: Olson, Barile, Modarelli, Thoennes, Prok, Harris, Quayle

Actions Taken:

1.

Reviewed status of major areas; discussed action items from the
June 18th meeting.

The Inspection Team decided there will be no Thank You letters
issued to Attendees.

Actions to be taken: Assigned

1x

Tech Services groups will have a ieeting Thoennes
June 26th - ciopy of minutes will be sent to

Dr. Olson. Make caption signs for the cells

and give to Olson for review.

Contact Headquarters regarding VIP Washington G1son
Invitees.

Have receipts for the luncheon fee preprinted. Powell
Review Badging and Groupings. Color code by
Protocol.

Talk to Stickney regarding blanket coverage of Olson
Inspection Procurement needs.

NOTE: Telecon between Olson and Stickey
6/23/73 - Regarding PR's for
Inspection-Procurement will assure
priority handling. Please route
all PR's for Inspection through
Dr. Olson.

Inspection Team may be asked to make viewgraphs Inspection Team
of their areas for Olson to use in presentation
to Lundin on July 2, 1973.



1973 Inspection Managers

Minutes of the 21st Meeting - July 2, 1973

Present: O0lson, Schulke, Prok, Wycoff, Harris, Powell, Thoennes,

Quayle

Actions Taken:

1. Reviewed status of major areas, discussed action item from the
June 23rd meeting.
2. Dr. Olson announced that the Employee's Day will be held on
September 23rd from 10:30 a.m. to 3:30 p.m. Open House will be
held on September 29th and 30th from 9:00 a.m. to 5:00 p.m.
Action to be taken: Assigned
1. Review and approve caption signs for the cells and Olson
return to Thoennes.
2. Contact Headquarters regarding VIP Washington Invitees. 0lson/Wycoff
3. Review badging and groupings. Powel1/Wycoff
4. Wycoff assigned to write-up fact sheet to be included Wycoff

in acknowledgment letter.



1973 Inspection Managers

Minutes of the 22nd Meeting - July 9, 1973

Present: Olson, Modarelli, Powell, Thoennes, Wycoff, Harris, Quayle

Actions Taken:

1.

Reviewed status of major areas, discussed action items from the
July 2nd meeting.

Actions to be Taken: Assigned

1. Generate criteria of what constitutes Gold & Silver Powell/!ycoff
Groups.

2. Make sure that NASA, Langley and hHeadquarter's planes Richley
are reserved for the 3 days of the Inspection.

3. Generate memo's to Stop Organizers re: Approvals and Olson
Rehearsals.

4. Assign someone to be in charge of engineering volunteers Insp. Team

for Open House.



1973 Inspection Managers
Minutes of the 23rd Meeting -~ July 16, 1973
Present: Olson, Richley, Powell, Thoennes, Wycoff, Prok,

Harris, Schulke, Kocsis

Actions Taken:

1. Reviewed status of major areas, discussed action items
from the July 9th meeting.

2. July 12th Invitation letters mailed July 12.

Actions to be Taken: Assigned

1. Issue memos on Employees Day & Open Harris/Olson
House.

2. Schedule %-hour conferences with Kocsis

organizers of Stops #1, #2, #3,
#5, and #9 (for Olson/Richley).



1973 Inspection Managers

Minutes of the 24th Meeting - July 23, 1973

Present: Richley, Modarelli, Powell, Schulke, Prok, Thoennes,
Wycoff, Harris, Quayle

Actions Taken:

1. Reviewed status of major areas, discussed action items
from the July 16th meeting.

2. The Inspection Team approved the appearance of the Brochure Cover.
The use of the word "Inspection" on the cover was questioned.

Actions to be Taken: Assigned
1. Check with Cliff Crabbs regarding the YF12, whether or Modarelli
not it will be available for the Inspection. e
2. Check with George Hoy regarding contract work for the Prok
Inspection.
3. Review contents of the Inspection Brochure. 0lson
4, Make sure that H. Barnett and Hap Johnson get a copy Harris

of the memo dated July 18, 1973 from Chief, Public
Information; subject: Basic Information of Employees'
Day and the Public Open House. (See Attached.)



1973 Inspection Managers

Minutes of the 25th Meeting - July 30, 1973

Present: Olson, Modarelli, Powell, Schulke, Prok, Thoennes,

Wycoff, Harris, M. Henderson, Quayle

Actions Taken:

1

Reviewed status of major areas, discussed action items from
the July 23rd meeting.

Modarelli reported that the YF12 will not be available for the
Inspection and that the Lifting Body M-2 will replace it.

Also the Apollo 15 and a Lunar Rock will be available for the
Inspection.

The Inspection Team decided to use the plastic holder with the
slide-in white name tags. on a colored background.

Open House briefings will be held July 31st at 10:00 a.m.

in Room 215 of the Ad Building. Anyone interested in attending
may do so. The memo asking employees to volunteer for Inspection
jobs will be sent out Monday, August 6, 1973. Open House
Rehearsals are scheduled for September 10, 1973. The Inspection
Brochure is ready for the first review.

Actions to be Taken: Assigned

£

Set-up meeting with contractor representatives to discuss Modarelli/
manpower requirements for the Inspection. Prok

Notify Sundorph Aeronautical, Beckett Aviation and Powell
Aircraft Services, Inc., of the Inspection dates and
possibility of parking needs for transient aircraft.

ERB in process of being painted. Received 60 panels Thoennes
which will be installed by end of this week. Stops

9 and 10 need electrical equipment installed.

Check-out possibility of moving fence adjacent to the

fire station to make room for bus route.

Update milestone schedules and make insertion for Prok/Quayle
Division Rehearsals.

Draft memo for Richley or Olson's approval, suggesting Schulke
number of viewgraphs and slides required for stops.

A11 stop viewgraphs and slides to be sent through

Schulke's Office for conformity.

Discuss Dry-Run (Conference Room) of slides and view- Richley/01son
graphs before the final rehearsal.



1973 Inspection Managers

Minutes of the 26th Meeting - August 6, 1973

Present: Olson, Richley, Modarelli, Powell, Schulke, Prok,

M. Henderson, Jack Sheehan, Quayle

Actions Taken:

1. Reviewed status of major areas, discussed action items from
the July 30th meeting.

2. Powell reported that badges and inserts have been ordered
and should be received within three weeks.

3. Thoennes reported that the Displays are set-up in EPL and MPL.
A11 display back panels are installed on all stops. Assembly
of stages on all stops has begun.

Actions to be Taken: Assigned

1. Supply copies of bus routes to the Inspection Team and Powell
building managers.

2. Call Conrad (Stop 1) regarding static display and change 01son
of layout.

3. Check with Hap Johnson whether or not he want a model of Modarelli
B-2 Stand together with description for Stop 10.

4. Meet with Stop 4, 6, 7, 8 and 9 Organizers within the week, Oison/Rich1ey
regarding quantity of slides and materials to be presented.

5. Call H. Mark asking for milestone dates established. Richley

Check whether he sent out talk today and if so we would
like to have a copy of it. Also remind him that the
talk has to be reviewed by the Chairman of the Committee.



1973 Inspection Managers

Minutes of the 27th Meeting - August 13, 1973

Present: Olson, Richley, Powell, Shulke, Prok, Wycoff, Harris, Thoennes,

Murray Henderson, Jack Sheehan, Marilyn Zering, Kocsis

Actions Taken:

1. Reviewed status of major areas, discussed action items from the

August 6 meeting.
2. Powell explained and passed around copies of the bus routes for

the tour stops, the preliminary daily time schedules, and the

coffee setups at Stops #1, 2, 5, 8 and 9.
3. Harris reported on Open House arrangements.
Actions To Be Taken: Assigned
1. Figure out starting point of silver (protocol) group. Olson
2. Make charts showing routes through stops. Powell
3. Arrange for tour guides and prepare instructions for

them. Powell
4, Develop invitation Tist for stop rehearsals (stop

organizers should attend each stop's rehearsal). Olson
5. Meet with Lundin regarding responsibility of Opening

Remarks and Welcome. Olson/Richley
6. Prepare bus Tour Guide talks. Harris
7. Inform Henry Barnett that it was the opinion of the

Committee that more than one nurse on duty was needed

for the Open House. Ol1son
8. Release lists of extra 200-300 invitees. Wycoff
9. Send out the Inspection News Release early. Harris



10.

11,

12.

13.

To be discussed at next meeting: request Stop 8 to

give a special, preliminary presentation to review

time factors of slides, movies, demonstrations, etc.

Put a "hold in place" on exhibits and chairs on the
five stops being used for Open House and a stand-by
on a set of speakers for an October 2 tour to be
given to attendees of an International Meeting on
Solar Energy.

Remove chairs from Inspection stops prior to Open
House.

Find out details of changeover of guard contractor
from Wackenhaut to Task Force.

01son

01son

Powell

Harris



1973 Inspection Managers

Minutes of the 28th Meeting - August 20, 1973

Present:

J. Sheehan, Quayle

Actions Taken:

[

Olson, Richley, Modarelli, Powell, Schulke, Prok, M. Henderson,

Reviewed status of major areas, discussed action items from the

August 13th meeting.

Dr. Olson announced that the Silver Group will start with Stop 1,

and continue through Stops 5, 3, 8 and 6.

Stop Rehearsal Attendees are as follows:

Lundin Stop Organizers: Conrad Inspection Team:
Lubarsky Jones

Ault Luidens

Childs Douglass

Jonash Otto

Manganiello Rosenblum

Connors Freche

Barnett Johnson

Godman Mark

H. Johnson

Harold Wharton was assigned as Tour Guide Coordinator.

Olson
Richley
Modarelli
Powell
Schulke

Prok

Wycoff
Thoennes

M. Henderson

LeSac will take care of the Social Hour at Stop 10. Jim Cusick will be

in charge in Powell's absence.

Actions to be Taken:

L g
.

Reserve cars for the rehearsal dates - September 4, 5 and 6th.

Remainder of the Brochure draft, due since June 15th, will be
completed.

News Releases due since July 10th, will be completed.
Press Packages due since July 14th, will be completed.

Critical Problem - Should purchases be made of the Sound

Equipment for buses.
Bus Tour Guide Remarks are due August 29, 1973.

Contact guards regarding changeover of contractor from
Wackenhaut to Task Force.

Arrange for tour guides and prepare instructions for them.
Inspection Stop Speakers assigned.

Prepare suggested Opening Remarks.

Assigned

Powell

Harris

Harris
Harris

Prok/01son

Harris

O0Tson

Powell
Richley

O1son



1973 Inspection Managers

Mihutes of the 29th Meeting - August 27, 1973

Present: O0lson, Richley, Modarelli, Powell, Schulke, Prok, M. Henderson,

Wycoff, Harris, J. Sheehan, Quayle

Actions Taken:

1. Reviewed status of major areas, discussed action items from the
August 20th meeting.
2. Powell announced that there will be five government cars available
for the Inspection Rehearsal dates.
3. The following assignments have been made and instructions are being
prepared:
32 Tour and Bus Guides 11 Luncheon Aides
10 Vehicle Drivers 3 Message Center Attendants
14 Coffee Stop Attendants 8 Registration Attendants
4, Rooms 1204-06 in DEB have been selected for the News Room; and
Room 1109, DEB for Travel Reservations.
5. The Brochure Draft is 85% complete; and the first draft of the
News Release is made.
Actions to be Taken: Assigned
1. Provide a Tist of titles of movie clips proposed for showing in Modarelli
the Hangar to Dr. Olson.
2. Provide Powell with a 1ist of the Stop Speakers. Quayle
3. Provide Dr. Olson with the Brochure Draft for final review Harris

no later than Tuesday afternoon (August 28th); so that
typing may begin Wednesday morning (August 29th).



1973 Inspection Managers
Minutes of the 30th Meeting - September 10, 1973

Present: Olson, Richley, Modarelli, Powell, Schulke, Prok, Thoennes,
Wycoff, J. Sheehan, Clapper, Quayle

Actions Taken:

1. Reviewed status of major areas, discussed action items from
previous meeting.

2. Final Rehearsals will be held September 18, 1973. This will be
an all day "Dress Rehearsal".

3. Dick Clapper was assigned to invite Lewis people to the luncheon
and social hour. He can be contacted at PAX: 8613.

Actions to be Taken: Assigned
1. Reserve DEB Auditorium for dress rehearsal September 18, 1973. Quayle
2. J. Sheehan to provide Committee with a 1ist of J. Powell's Sheehan

assigned jobs.

3. H. Wharton to provide Richley with a copy of the Bus Group Wharton
people.
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March 8, 1973

1010 L/

TO: RD-M/Deputy Assoclate Administrator-Management
FROM: 1010/Director of Technology Utllization and Public Affalrs

SUBJECT: 1973 Inspection at the Lewis Research Center

Bruce Lundin tells me that George Low, you, and others want a status
report on the 1973 Inspection at the Lewls Research Center. Here it is.

Lundin has set the Inspection theme with the self-explanatory title:
"Technology in the Service of Man"

He has named the committee for the planning and menagement of the
Inspection, with me as general chalrman, Attachment 1. We have

picked dates: September 26, 27, 28 for approximately 500 guests

per day, and September 29 and 30 for larger numbers of local public.
The Greater Cleveland Convention & Visitors Bureau, Cleveland Arts
Councll, Greater Cleveland Growth Assoclation, Aviation Week and
wmmmmmmwof the dates for their
calendars. We have ammounced the Inspection to the staff, Attachment 2.

Starting with some Lundin suggestions and after discussions with appro-
priate technical managers here, a list of toples has been developed
(three aero, three space, three Yigeneral'), as follows:

Quieter Skies--from Technology

Cleanar Skies from Technology

Aeronautical Propulsion Technology

Rocket Vehicle Technology

Space Electronics Technology

Solar Power Technology

Aerospace Technology and the Environment
Some New Results from Physics and Chemistry
Materials

The format calls for arrival, registration, greetings, and orientation,
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tours In groups of about 50 to the nine Inspection stops, with
informal buffet lunch, followed by a finale and social hour In our
hangar where special exhibits from other participating Centers, e.g.
Shuttle, Soyuz, Skylab and others, will be on display, Attachment 3.

Also, we have ldentified the invitation list categories and are

starting to work on names, Attachment 4. We are In process of organi-
zing the many tasks and sub-tasks of the Inspection, including required
jobs, Attachment 5, document requirements, and schedules. [Inspection
headquarters is in Room 122, Administration Bullding, FTS 8-216-433-6873.

Our schedule will contain '"mllestones' for status reports to your offics.

; lter T. Olson
Attachments 5

:
/Assistant Administrator for Public Affairs (with attachments)
0100/Di rector

0100/Deputy Director, Management
Inspection Files

1010:WTO0lson:kmb 3-8-73
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AERONAUTICS AND SPACE ADMINISTRATION

WAasHINGTON, D.C. 20546
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MEMORANDUM

TO: AD/Deputy Administrator

FROM: RD-M/Deputy Associate Administrator (Management)
Office of Aeronautics and Space Technology

SUBJECT: 1973 Inspection of the Lewis Research Center

This memorandum is intended to update you on status of
planning for a technology progress "inspection" of LeRC
scheduled September 26-30, 1973. The theme is "Technology
in the Service of Man."

I met with John Donnelly and his staff in January regarding
the advisability of an inspection. There seemed to be
agreement that our objective of using this as a means for
demonstrating our technological progress to industry,
government, Congress and the public was justifiable.

John Donnelly still questions the cost effectiveness of
"inspections" in terms of the size and influence of the
audience reached.

I discussed the inspection with Willis Shapley in January
and he agreed that the objective was sound and concurred
that we should proceed with the planning.

chairman.
l.

Bruce Lundin has named Walter T. Olson the general
The preliminary organization is shown in enclosure
Subject matter will primarily show accomplishments and
current programs in such a way that their benefits to man
are evident. Subject matter will be primarily from Lewis
but will also embrace NASA-wide activities and will include
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nine inspection stops:

Quieter Skies from Technology

Cleaner Skies from Technology

Aeronautical Propulsion Technology

Rocket Vehicle Technology

Space Electronics Technology

Solar Power Technology

Aerospace Technology and the Environment
Some New Results from Physics and Chemistry
Materials

Tours will be in groups of 50 to the nine inspection stops,
with informal Dbuffet lunch, followed by a finale and social
hour in the Lewis hangar where special exhibits from other
participating Centers will be on display (Shuttle, Soyuz,
Skylab, etc.).

The attendance list categories-are shown in enclosure 2.
An invitation list by name is being developed from these

categories.

I will keep you informed as the planning progresses.

| e e Kilgo:e

2 Enclosures

cc:
ADA/W. Shapley
F/J. Donnelly

R/R. Jackson
LeRC/B. Lundin L~
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. Preliminary Organization -

General Chairman

Vice-General Chairman and Inspection Stops
Design and Graphics

Pubjicity

Invitees and Protocol

Logistic;

Office Manager
Calin . 0

A KAy
]

March 5, 1973

- Walter T. Olson

-- Edward A. Richley

James J. Modarelli

Hugh W. Harris

Arthur R. Wycoff, Jr.
- ‘7;;(:/< gtdé L¢

> SR =
- Elaine R. Quayle

ENCLOSURE 1



Richley - Inspection Stops

For each stop:

Organizer/Manager
Coordinator
Exhibit Specialist
Speakers

Modarelli - Design and Graphics

Technical Art and Graphics Manager

Publication Art Manager

Audio Ejuipment Manager
Audio-repair (standby)

Movie Production Manager

Slide Production Manager

Slide and Movie Projection Manager
“Projector repair (standby)

|

Technical Services Manager - -
3 General Services and Contract Manager
Procurement Specialist
Display Fabrication Manager
Wood Model
Metal Model

Harris - Publicity

Brochure Editor
Publicity Manager

Vo

Wycoff - Invitees and Protocol

Registration Manager
Registration Attendants
Information Attendants

;%pkrzﬁkz - Logistics

Bus Manager
NASA Transportation Manager
NASA Vehicle Drivers
Cafeteria Manager
Servers
Coffee Stops
After-tour Stop

O



Logistics (cont.)

Communications Manager
Telephone Attendants

Traffic (Freight) Manager

Audience Seating Arrangements Manager

A gt Vol



1.

2,

3.

Mairon 1, 1973

1973 INSPECTION CLASS LIST

Federal Government

Congressmen/Senators from Key Committees

Ohio Senators & Local Congressmen

Congressional Staff ''keys'' and other = Senator/Congressmen
0iB

DOD - Military & Civilian = OF | Ao,
DOT - Coast Guard; FAA .
EPA

AEC

Commerce =~ NOAA

Other

State and Local Government

Governor and Key Staff Members .

State Legislators (all?)

Cuyahoga County Ccmmissioners -

Mayor, City of Cleveland

City Council President

Hayors/City Managers of Major Metropolitan Areas in Northern Ohio
Mayors/City Managers of Cleveland Suburbs

Governors of 6 State Areas

Business = National

Aerospace Firms
Aviation Industry
Space Industry
Major Support Industries
Research Organizations - Battelle, Bell Labs, etc.

Business = Local

Use Greater Cleveland Growth Associations List
Education

President/Dean of Research Department of Contracted and
Local Colleges and Universities.

School Superintendents from Greater Cleveland Area

High School Principals from Greater Cleveland Area

Librarians of Greater Cleveland Area

Civic Organizations

From Contiguous Cities only (North Olmsted, Olmsted Falls, Berea,
Fairview Park, Fairview, Brookpark, Cleveland)

President, Chamber of Commerce

President, Junior Chamber of Commerce ENCLOSURE 2



7.

9.

‘O,

1973 INSPECTION CLASS LIST (CONTINUED)

Civic Orcanizations (Con't)

Kiwanis Club
Lions Club
Rotary Club

Technical Societies

Heads of all Technical Societies on list of Cleveland Technical
Societies Council ‘

Labor

National Labor Leaders
UAW
AFL/CIO
Teamsters
Government Unions
Local Unions b
County Employees -
Other(?)

Special Guests

Solicit at Division Chief Level

L > "oﬂ P: ™ A'!SXTG,\,,-,,,‘. -
e e o 50
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NATIONAL AERONAUTICS AND SPACE ADMINISTRATION

LEWIS RESEARCH CENTER
CLEVELAND, OHIO 44135

July 12, 1973
AN or. 1010
TO: RD~M/Deputy Associate Administrator-Management
FROM: 1010/General Chairman, 1973 Lewis Inspection

SUBJECT: 1973 Lewis lInspection

As | said | would, in our March 8, 1973 memo, |'m sending you a
brief status report on the program at Lewis, ''Technology in the
Service of Man', now scheduled for September 19, 20, and 21, 1973.

Invitations have now been sent to more than 6800 individuals cate-
gorized as follows:

‘GRQUP TOTAL PERCENTAGE
Government 1402 20.5
Business/lIndustry 3574 52.4
Education 523 7.7
Civic organizations 29 4
Labor 50 .7
News Media 505 7.3
Professional organizations 272 4.0
Religion 22 b
Lewis retirees 30 iy
Lewis suggestions 427 6.2
6834

NASA Congressional Liaison Office (R. V. Lottman) will convey
congressional invitations; all others are mailed direct. NASA
Industrial Affairs is examining our list of 50 labor leaders for
possible additional suggestions to us. NASA Assistant Administrator
for Administration (W. Lilly) has our list of OMB invitees for
personal assistance in securing acceptances. We hope that senior
officials (e.g. Jackson, Low, Fletcher) will personally invite or
host individuals whom they want to have attend; we will suggest
names of invitees. NASA may need to use aircraft for this purpose.
We anticipate 500 guests daily, bussed in 9 groups among 9 tour stops,
with opening session, lunch, and closing social hour in common.
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| f overwhelmed, we would use September 18 or September 17 or 24,

Groups will be arranged by protocol.

8:30 am EDT
9:00
9135
10:10
10:45
11:05
11:40
12:15
12:50
1:50
2:25
3:00
3:20
3255

4:30
5:00 ON

Arrivals and registration

Welcome and opening remarks

Stop 1: 'Quieting the Fleet"
Stop 2: ''Cleaner Skies"

Coffee break

Stop 3: ''Powered Lift"

Stop 4: 'Big Boost from Rockets'

Stop 5: ''Space Electronics Technology"

Lunch
Stop 6: ''Clean Energy"
Stop 7: 'Materials for Man'
Coffee break
Stop 8: '"The Impact of Wear"
Stop 9: ''Servants in Space"
(with GSFC, JSC)
Stop 10: NASA Exhibits (Social Hour)

A group schedule looks like this:

DEB Aud.
10' x 10'=Shop
PSL 3 & &4

10' x 15'=Tunnel
Zero-G

EPL

DEB

ERB-Center

MPL

ERB=Wes t
Ad. Aud.

Hangar

Buses to Visitor Parking, motels, airport

Rehearsals are scheduled on September 4 and 5, 9:30 to 4:30, and
September 6, 9:30 to 11:00, at about 1% hours per stop, as required;
they are subject to change.

We have scheduled an Employees Day for Sunday, September 23, with

5 minute versions of our tour stops repeated by volunteer speakers
and with our Supervisors Club serving as volunteer hosts, guides,
etc. Employee with badge admits an automobile.

We have scheduled Open House for Saturday and Sunday, September 29
and 30. Admission will be by ticket, with a capacity of 12,000
set as a maximum target. With 2 shifts each day,
a volunteer organization and staff is required, as follows:

people each day

8 coordinators,

24 hangar guides,

Expenditures are below our estimate to you dated May 14,

Tasks and subtas
assigned during

L0 speakers, 80 bus guides, 60 building guides,
8 bus starters, and 40 alternates for '"'no shows''.

1973,

ks are pretty well identified and will be completely

the next few weeks.
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NASA-Lewis Research Center
Cleveland, Ohio

September 12, 1973
MEMORANDUM

TO: Cleveland Employees and Resident, Contractor,
and NASA Exchange Personnel

FROM: Deputy Director, Management
SUBJECT: Rescheduling of Cafeteria Serving Hours

The 1973 Inspection of the Lewis Research Center will be held on
September 19, 20 and 21. Approximately 450 guests a day will visit
the Center to examine our facilities and learn the scope and nature

of our current advanced research and development programs. In
order to accommodate these visitors it will be necessary to reschedule
the serving hours in the Center cafeterias.

The lunch period in the DEB Cafeteria on these days will be 11:00 a. m
to 12:00 noon. The shorter lunch period is necessary to enable the
cafeteria staff to set up for the inspection luncheons at 12:50 p.m.
Service in the Main Cafeteria will be extended until 1:30 p.m. The
serving hours in the ERB Room will not be changed.

Your cooperation in noting these changes and adhering to the revised
schedule in the DEB Cafeteria will be appreciated.

@Z & il

C. Barnett

Copy Distribution:
Lists A2 thru A5



NASA-Lewis Research Center
Cleveland, Ohio

September 12, 1973

MEMORANDUM

TO: Cleveland Employees and Resident, Contractor, and NASA
Exchange Personnel

FROM: Deputy Director, Management

SUBJECT: 1973 Inspection

Several days ago I advised you of the rescheduling of the DEB cafeteria
serving hours during the Inspection, September 19 through 21, 1973.
This memo covers several additional details of importance which require
your attention.

On the mornings mentioned above, a large block of parking spaces will
be reserved in the DEB parking lot, These will be well marked and
are for our guests use since a number of them will be driving,

There will be a great deal of activity in and around DEB during the

peak traffic periods of morning, midday and evening, It is imperative
that this congestion be minimized. Private vehicles will not be permitted
in the loop area in front of DEB between 7:30/9:30; 12:00/2:00 and
4:30/5:30. Guards will be stationed in this area to insure that traffic

. flows as smoothly as possible. Riders working in DEB can be let off

and picked up in the CTS bus stop area in front of DEB.

Since additional car and bus traffic will be present during the three days
especially at the end of the day, anyone using the north area exit onto
Brookpark Road should consider using alternate routes via the back
gates.

Registration will be in the DEB Cafeteria from 7:45 to 9:00 and the

Inspection will begin immediately afterward in the DEB auditorium.
While the DEB cafeteria will remain open in the morning, I ask that
you limit use of the cafeteria until 9:30, '
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Although we have made provisions to move traffic as efficiently as

possible on the days of the Inspection, your usual consideration and
cooperation during this very important event will be appreciated.

Al S et
,247(

Henry C. Barnett

Copy Distribution:
List A-2 thru A-5
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MEMORANDUM

TO: Distribution
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AERONAUTICS AND SPACE ADMINISTRATION
LEWIS RESEARCH CENTER
CLEVELAND, OHIO 44135

September 14, 1973

FROM: 1010/Director, Technology Utilization & Public Affairs

SUBJECT: Invitation to Inspection Luncheon and Social on

September 19, 20 and 21

You are invited to have lunch with the inspection tour groups in the
DEB Cafeteria and to attend the socials at the end of each day in the
Hangar. The cost to you will be $1. 50 for lunch and $1. 00 for the
social per day. You will be billed for this following the inspection,

If you have lunch with the tour groups, it will be necessary each day
when you enter the DEB Cafeteria to give your name to a checker
who will be stationed at the bottom of the front stairs to the Cafeteria.

A similar procedure will be followed at the socials. Please enter the

north end of the Hangar,

j\,\}w_&\‘g&ﬁ — @DQ

Walter T, Olson




NASA-Lewis Research Center
Cleveland, Ohio

July 24, 1973

MEMORANDUM

TO: Cleveland and Plum Brook Station Employees and Resident,
Contractor and NASA Exchange Personnel

FROM: Director

SUBJECT: Lewis Employees' Day and Public Open House

The highlights of ""Technology in the Service of Man, " the program being
presented to many of the nation's top business, labor, government, indus-
trial, and university leaders will be made available to Lewis employees,
their families and friends, on September 23 from 10:30 a. m. until 3:30 p.m.
This will be followed on September 29 and 30 by a special open house for

the general public commemorating the 15th Anniversaryof NASA.

During Employees' Day, each employee may bring a carload of family or
friends to visit work areas and hear five minute versions of the program
talks at all nine ""Technology in the Service of Man'' stops. Also, they
may see the large display in the hangar. The Supervisor's Club has
generously volunteered to staff the Employees' Day. The talks have been
shortened to accommodate as many employee groups as possible. Tickets
are not necessary for Employees' Day.

Admission to the Open House for the general public will be by ticket in
order to keep the flow of visitors at an even pace. Employees can obtain
tickets for neighbors and friends by sending a note specifying the date and
time of day to the Public Information Office MS 3-11, Each ticket admits
one car and its occupants. Tickets will also be available from the Press,
Plain Dealer, or by writing to NASA Tour, Lewis Research Center,
Cleveland, OH 44135. The public tour will start at the hangar and include
short versions of five of the nine program stops. Visitors will park at
DEB and use buses between there and the hangar and throughout the tour.

Last year, Lewis played host to approximately 16, 000 visitors during
its open house. Lewis was able to present its story to the public in this
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way because of the generous volunteer efforts of nearly 400 employees.
This year we are again counting on employees to help keep the community
aware of the important work we are doing.

A

Z)Z/ Bruce T. Lundin

Copy Distribution:
Lists A-2 thru A-5 &
A-20 thru A-22



NASA Lewis Research Center
Cleveland, Ohio

September 21, 1973

MEMORANDUM

TO : Lewis Employees and Resident, Contractor and NASA
Exchange Personnel

FROM : Chairman, Open House

SUBJECT: Lewis Open House

The same inspection stops which are being viewed this week by national
leaders from industry, business, universities and government will be
running for employees, their families and friends Sunday, September 23.
The talks will range from five to ten minutes in order to accommodate
everyone. The hours for "Employees Day' will be 10:30 a. m. to 3:30 p. m.
and a badge will admit a car load of people. The picnic grounds have

been kept free so that any employees wanting to bring a picnic lunch may
do so. Employees will be able to drive to each of the tour stops. All
buildings will be open so that you may show your families and friends
where you work.

The general public is invited to tour the center on the following week end,
September 29 and 30. Admission will be by ticket which can be obtained

from the Public Information Office or by mail to NASA Open House, Cleveland
44135. The tickets are being issued at intervals of 15 minutes from

9:00 a. m. to 3:00 p. m. The general public will tour the center by bus
beginning with the Hangar and going to five inspection stops where they will
hear five-minute talks. The stops are: '"Cleaner Skies; ' '"Quieting the
Fleet;" 'Space Electronics Technology;'" '"Clean Energy;'" and ''Servants

in Space.' More than 350 fellow employees have volunteered their efforts

to show the lab to the general public on those two days.

Li ek i )
Kl%ug‘ﬁ w. Harris/

Copy Distribution
Lists A-1 & A-20
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NATIONAL AERONAUTICS AND SPACE ADMINISTRATION
LEWIS RESEARCH CENTER
CLEVELAND, OHIO 44135

September 7, 1973

MEMORANDUM
TOs DISTRIEBUTION
FROM: Meeting Chairmen

SUBJECT: The American Institute of Aeronautics and Astronautics
(A1AA) and Institute of Electrical and Electronic
Engineers (1EEE) Joint Tour Meeting to be held the
evening of September 19, 1973.

A schedule for the joint AIAA/IEEE Dinner~Tour Meeting is attached.
From past attendance we would expect 2 or 3 sessions for each stop.
(Note that reservations are limited to 150). The tour will start
about 7:15 p.m. There will be two guides with each group and a
quide for each bus plus other assistance by LEWIS employees., This
will be the first technical meeting of the year for these two
societies and to start with a successful tour will do a great deal
toward leading to a successful program year,

Therefore, on behalf of the 150 working engineers and professors who
will attend, we wish to thank you for your contribution to this
program. |If you have any questions, please contact us,

Thank you for your help.

-

R. J. Weiler (PAX 8374)
Meeting Chairman

J. L. Roberts (PAX 7182)

Assistant Chairman

Enclosure
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Distribution:

1010/Dr. W, T. Olson = Introduction

1960/J, M, Powell = Logistics Coordinator
1964/W, V, Waite/ H., F. Dombroskj = Employee-Workers Transportation
1002/R. W, Gaines/R. L, Demaline =~ Security
2530/E. W, Conrad/B. R. Leonard - Stop #1
9500/H. W, Douglas/R. C, Kohl = Stop #4
5100/L. Rosenblum/F, J. Stenger - Stop #6
1900/J, J. Modarelli - Hangar

7013/D, S. Prok = Public Address Systems
7012/C, R, Calire = Radio Control Equipment
2560/H. E. Bloomer = AIAA Coordinator



ATAA/IEEE JOINT MEETING

September 19, 1973

SPECIAT, SESSION -~ TECHNOLOGY
IN THE SERVICE OF MAN

(PRESENTED IN CONJUNCTION WITH TEWIS OPEN HOUSE)

5:15 - 6:15 ) ATTITUDE ADJUSTMENT HOUR - INCLUDING
TRANSPORTATION TO PICHIC GROUNDS
FROM DEB PARKING LOT

6:15 - 7315 DINNER - ANNOUNCEMENTS AND 10 MINUTE
TOUR INTRODUCTION (Dr. Olson/ etc)

7:15 ~ 7:30 ¥TRAVEL TIME TO 1lst STOP

7:30 = 7:55 1st STOP

7:55 - 8:05 TRAVEL TIME TO 2nd STOP

8:05 - 8:30 2nd STOP

8:30 - 8:40 TRAVEL TIME TO 3rd STOP

8:40 - 9:05 3rd STOP

9:05 - 9:15 ATI, BUSES TRAVEL TO HANGAR

9:15 - 9:45 #*%HANGAR (Exhibits - Time Cushion)

L

Stops visited on tour by three groups

Stop No. 1 -~ Quieting the Fleet
Stop No., 2 - Big Boost From Rockets
Stop No. 3 - Inergy for a Better Life

G

Buses leave hangar parking lot (when full) for picnic
parking lot

LIMITED TO 150 RESERVATIONS
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1010
B=1-2-~5-6-7-2-10
' NASA-Lewis Research Center
Cleveland, Ohio
July 31, 1973
MEMORANDUM
TO: Division Chiefs
FROM: 1010/Director of Technology Utilization and Public Affairs

SUBJECT: Reassignment of duties - Public Information Office

Effective immediately and until further notice, Hugh Harris is assigned
full time to activities for the 1973 Inspection, Employees Day, and
Open House. He will continue to report to the Director of Technology
Utilization and Public Affairs.

During this temporary assignment, Charles Kelsey will serve as Acting

Chief of the Public Information Office. All normal matters of business
of the Public Information Office should be referred to Mr. Kelsey.

>
Walter T. Olson

Copy Distribution:
List B 7
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